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1. O0mMe mMoJI0KeHUA
1.1. Hacrosmee modoKeHHEe O TMOPSAKE pa3padOTKH M TPHUHATHS JIOKATBHBIX

HOPMATHUBHBIX aKTOB (llajiee - TOJIOKEHUE) MYHHUIIMNAIBHOIO OIOIKETHOTO
JIOIIKOJILHOTO  00pa30BaTENbHOTO  YUpPeXKACHUS JCTCKUM caj «YIbIOKa» C.
KypacoBka HMBHsHCckoro paiiona benropojackoi obnmactu (manee - YUpexJIeHHE)

OTIpeJIeNIsIET OCHOBHBIE TPeOOBaHUS K MPOIEAYpE pa3pabOTKH MPOECKTOB JIOKATbHBIX
HOPMATHUBHBIX aKTOB Y UPEKICHUS.

1.2. TlomoxeHue yCTaHABIMBAET €IWHBIC TPEOOBAHHA K HOPMATHUBHBIM JIOKAJIbHBIM
aKTaM, UX MOJIrOTOBKE, O()OPMIICHUIO, IPUHATHUIO, YTBEPKACHUIO, BCTYIUIEHUIO B
CUILy, BHECEHUIO U3MEHEHUN U OTMEHE.

1.3. JlokanpHble HOpPMATHMBHBIC TPABOBBIC aKTHl M3JAIOTCS HA OCHOBE U BO
ucrnosiHeHne 3akoHogarenbcrBa PD, 3akona PO «O6 obpa3oBanumn B Poccuiickoi
®enepauun» Ne 273 ot 29.12.2012 r. Tpynosoro konekca PO (TK P®), Ycrasa
YupexaeHus.

1.4. JlokanpHble aKkThl YUpeKIACHHUs JAECUCTBYIOT TOJBKO B Mpefesiax JaHHbIM

VYypexxaeHueM U HE MOTYT PETYJIHMPOBAaTh OTHOLLIEHUS BHE €TO0.

1.5. Hacrosmee 1ojio)KeHHUE  SBISETCS  HOPMATHUBHBIM  JIOKAJIBHBIM  aKTOM
VYupexnenus u  00sA3aTeIbHO Ul WCIOJHEHHUS BCEMH  yYaCTHUKaMU
00pa30BaTEIbHbIX OTHOILICHUH.

1.6. JlokanmpHble aKTBl M3JAIOTCA IO OCHOBHBIM BOIIpOCAM OpraHU3aluu U
OCYULIECTBJIEHUSI 00pa30BaTEIbHON NEATEIbHOCTH B YUpPEXKICHUU B paMKax
JEHUCTBYIOLIETO 3aKOHOIaTEIbCTBA.

1.7. HopMmbl JIOKaJbHBIX AaKTOB, YXYALIAIOMIME IOJOKEHHE BOCHUTAHHUKOB WIIU
pabOTHUKOB YUpexJeHUs 10 CpPABHEHUIO C TMOJOKEHUEM, YCTaHOBJICHHBIM
3aKOHOJATEIbCTBOM 00 0Opa3oBaHWU, TPYJAOBBIM 3aKOHOJATEIHCTBOM JHOO
MPUHATHIE C HAPYLIEHUEM YCTAHOBJIEHHOTO MOPSJIKa, HE MTPUMEHSIOTCS U MOJIeKAT
OTMEHE B Y UPEKICHUMU.

1.8. JlokanpHbIE aKThl, COOTBETCTBYIOIIHE BCEM TPEOOBAHUIM 3aKOHOAATEIbCTBA PD,
SBIISIIOTCA 0053aTEIbHBIMU K MCIOJHEHUIO BCEMH YYacTHMKaMH 00pa3oBaTeNIbHbIX
OTHOILIEHUH.

1.9. JlokanpHble aKThl YUpEXKICHUS yTPAYUBAIOT CUITY (ITOJTHOCTHIO WU B OTAEIBHON
YacTH) B CJIEAYIOIIUX CIyYasx:
® BCTYIUICHHE B CWJIy aKTa, IPU3HAIOIIETO JaHHBIN JIOKAIbHBIA aKT yTPATUBLIMM
CUILY;
® BCTYIUICHHE B CWJIYy JIOKaJbHOTO aKTa OOJbIIEH HOPUAMYECKOW CHJIIbI, HOPMBI
KOTOPOTO MPOTHUBOPEYAT MOJIOKEHHUSIM JAHHOTO JIOKAJIBHOTO aKTa;
® MpPU3HAHHUE CYIOM WJIM HUHBIM YIOJHOMOYEHHBIM OPraHOM TOCYIapCTBEHHOM
BJIACTH JIOKAJIBHOTO aKTa YUpexXIeHUs MPOTUBOpPEYAIIUM JEHCTBYIOIEMY
3aKOHOJATEIbCTRY.

1.10. JlokanbHbIi akT YUpeKACHUS, YTPATUBIINA CUITy, HE MOMJIECKUT UCTIOJHEHUIO.



2.11eau u 3aga4um

2.1. Lensamu 1 3aga4aMy HACTOSILETO MTOJIOKEHUE SBIISIOTCS:

* CO3JaHHUE €IMHON U COTJaCOBAaHHOW CHCTEMBI JIOKAIBHBIX AKTOB YUPEKIACHUS;

* o0ecrieyeHHWE NPHUHLMIIA 3aKOHHOCTH B HOPMOTBOPYECKOW JEATEIBHOCTH

YupexneHus,

* COBEpIICHCTBOBAHUE IIpolLecca IOATOTOBKH, OQOPMIICHMS, NPUHATUSL "

peanu3anny JOKaIbHBIX aKTOB;

* MpeNoTBpalleHHE  AYOJHUPOBAHMSI  PETYIUPOBAHHUS  OOIIECTBEHHBIX |

00pa30BaTENbHBIX OTHOIICHUH B YUPEKICHUH.

3. Buabl 10KaJIbHBIX AKTOB

3.1. B cooTrBercTBUM C YCTaBOM, JAEATEIBHOCTh YUPEKICHUS PETIAMEHTUPYETCS
CIENYIOIIMMHA BHJIAMHU JIOKAJIBHBIX AaKTOB: IIOJOKEHHUS, NOCTAHOBIICHUS, pPEIICHUS,
NpPUKa3bl, PACHOPSIKEHUs, WHCTPYKLUHU, JODKHOCTHBIE WHCTPYKIMH, MpaBHIIA.
[IpencraBieHHBIN IEPEUYECHb BUIOB JIOKAJIBHBIX AKTOB HE SIBJIICTCS UCUEPIBIBAIOLIUM.
3.2.JlokanbHble aKTbl YUpEKIEHHUS MOTYT ObITh KJIacCU(PUIIMPOBAHBDIL:
a) Ha TPYIIIbI B COOTBETCTBUM C KOMIIETEHLUEH YUpeKICHUS:

. JIOKaJIbHBIE aKThl OPraHU3alMOHHO-PACTIOPAAUTEIBHOTO XapaKkTepa;

. JIOKaJIbHBIE aKTBI, pErJIaMEHTHPYIOIINE BOITPOCHI OpraHu3alMH
00pa30BaTeNIbHOTO MPOLIECCa;

. JOKaJIbHbIE  aKThl, PEIVIAMEHTUPYIOLIME OTHOLIEHHA paboromarens ¢
pabOTHUKAMU U OPraHU3alUI0 METOJUYECKON pabOThI;

. JIOKaJbHBIE AKTHI, PErVIAMEHTHPYIOLIUE JEATEIBHOCTh OPraHOB CaMOYIpaBICHUS
Yupexnenus,

. JIOKaJbHBIE AaKThl, PErIAMEHTHPYIOLUIME aJMUHUCTPATHUBHYI0 W (DUHAHCOBO-
XO3AMCTBEHHYIO JIESITEIbHOCTD Y UPEXKIACHUS;

. JIOKaJbHBIE aKThl, 00ECIIEYMBAIOIINE BEICHUE JEIONPOU3BOACTBA Y UPEKACHUS.
0) 10 KpUTEPUSIM:

. [0 CTENEHHU 3HAUMMOCTHU: 00sI3aTeNIbHbIE U HEO0O0s3aTesIbHbIC;

. 1o cepe nercTBUs: OOLIETro XapakTepa U CIEeLHaIbHOTO XapaKTepa;

. [0 KPYTy JIUI[ PAacIpOCTPaHsIONIMECS Ha BCEX PAOOTHUKOB YUPEXKIEHUS U HE
pacnpoCTpaHsIOLIUECS Ha BCEX paOOTHUKOB OpraHU3alliy;

. N0 CcrHocody TMPUHATHS: [PUHUMAaeMble PYKOBOAUTENEM Y UpEKICHUS

€AUHOJIMYHO M TMPUHHMAEMble C YYETOM MHEHUS MPEACTABUTENBHOTO OpraHa
Y4aCTHUKOB 00pa30BaTEIbLHBIX OTHOIICHUI;

. [0 CPOKY JIEUCTBUS: MOCTOSIHHOTO JAEUCTBUS U OECCPOUHBIE, C OMpEeICHHBIM
CPOKOM JEHCTBHUS;.
. 10 CPOKY XPAHEHHMS: MOCTOSIHHOTO XpPaHEHUs , 75 IET U JApYyTHE.

4.ITopsiIOK MOATOTOBKH JIOKAJIbHBIX AKTOB
B VYupexiaeHun ycTaHaBIMBACTCSA CIHEAYIOIIUN MOPAIOK IMOJTOTOBKM  JIOKAJIBHBIX
aKTOB:
4.1. ManumatopoM MOATOTOBKH JIOKAIBHBIX aKTOB MOTYT OBITh:
. YYpPEIUTEID;
. OpraHbl yIpaBJICHHS 00pa30BaHUEM;
. aIMUHUCTpALUS Y UPEKICHUS B JINLE €€ PYKOBOAUTEIS,
. OpraHbl TOCYJapPCTBEHHO-O0IIECTBEHHOTO YIIPABICHUS Y UPEIKICHUS;



. Y4aCTHUKH 00pa30BaTEIbHBIX OTHOIICHUH.
OcHoOBaHuEM /I MOAIOTOBKM JIOKAJIBHOIO aKTa MOTYT TAaKXK€E SBJIATHCS MU3MEHEHUS B
3aKkoHoAarenbcTBE PX@ (BHEeceHME W3MEHEHWH, W3JaHUE HOBBIX HOPMATUBHBIX
IIPABOBBIX aKTOB).
4.2. TIpoekT JOKalnbHOTO aKTa TOTOBHUTCA OTAEJIBbHBIM PAaOOTHUKOM HWJIM TPYyNION
pabOTHUKOB TIO0 MOPYYEHUIO PYKOBOAMUTENS YUPEXKIEHHUS, a TaKKe OpraHoM
CaMOYIIPABJICHUs  YUpEXICHMs, KOTOPbIM  BBICTYIMJI C  COOTBETCTBYIOLIEH
VHHUIMATUBOM.
4.3. TloaroroBka JOKAJIbHOTO aKTa BKJIIOYAET B CeOsl M3yuyeHUE 3aKOHOAATEIbHBIX U
WHBIX HOPMAaTUBHBIX aKTOB, JIOKAJbHBIX AKTOB YUPEXJEHHUS, PErIAMEHTUPYIOIIUX T€
BOIIPOCHI, KOTOpBIE MPEANOJAraeTcsi OTPa3UThb B MPOEKTE HOBOIO akKTa, U Ha 3TOU
OCHOBE BBIOOp €ro BUA, COJIEP:KaHMUs U MPEJCTaBICHUE €r0 B MICHbMEHHOH opMe.
4.4. ITonroroBka Han0OOJEE BaXKHBIX JIOKAJIBHBIX aKTOB (ITIPOEKTOB PEUIEHUN COOpaHMUil,
NEAarorn4eckuX COBETOB, OPTaHOB CaMOYIIPABJICHHUS, IPUKA30B, MOJOKEHUMN, TIPABHII)
JIOJDKHA OCHOBBIBATBCSI HA PE3yJIbTaTax aHajgu3a OCHOBHBIX CTOPOH JEATEIBHOCTU
VYupexxaeHus, TEHACHIUN €€ pa3BUTHUSA U CIIOKUBLICHCS CUTYALNH.
4.5. Tlo BompocaMm mpuema Ha pabOTy, MEPEBOIOB, YBOJBHEHHH, NPEIOCTABICHUS
OTIYCKOB, IIOOLIPEHUN WJIM IPUBICYEHUS COTPYIHHUKOB K JMCHMIUIMHAPHON WIIN
MaTepHaJIbHOW OTBETCTBEHHOCTH U3JAI0TCS MPUKa3bl, B COOTBETCTBUU ¢ TK PD.
4.6. IlpoekT JIOKaJbHOrO akTa IOJUIEKUT 00S3aTeIbHOM MPaBOBOM HIKCHEPTHU3E U
IPOBEPKE Ha JIMTEPaTYpHYI0 TPaMOTHOCTb, KOTOPBIE MPOBOIATCA YUPEKICHUEM
CaMOCTOSITEJIBHO JTMOO C y4acTUEM NPHUBJICUEHHBIX CHEUUATUCTOB. JIOKAIIbHBIN akKT, HE
MPOLIEAIINIA PABOBYIO AKCIIEPTU3Y, HE MOJJICKUT PACCMOTPEHHUIO U MPUHATHUIO.
4.7 I1poeKT JOKaJIbHOIO aKTa MOET OBbITh MHpeicTaBiieH Ha oOcyxaeHue. dopmbl
NPEACTaBICHUS [l OOCYKIEHHUSI MOTYT OBITh Pa3JIMYHBIMHU, HAPHUMEP, pa3MEIECHUE
IPOEKTa JIOKAJIBHOIO aKTa Ha MH(POPMALIMOHHOM CTEHJE B MECTe, JOCTYIMHOM JJisi
BceoO11ero 0003penus, caiite YupexaeHus, HalpaBieHNEe IPOEKTa 3aNHTEPECOBAaHHBIM
JULaM, TPOBEACHUE COOTBETCTBYIOUIETO COOpaHMsl C KOJUJIEKTUBHBIM O0OCYXJIEHUEM
IIPOEKTA JIOKAJIBHOTO aKTa U T.J.
4.8.1Tpu HeoOX0UMOCTH JOKAJIBHBIN aKT MIPOXOIUT MPOLIETYPY COrTIACOBAHMS.
S5.11opsAOK NPUHATHA M YTBEPKIACHUS JIOKAJTBbHOI0 aKTa
5.1.JlokanbHbIi aKT, MPOLIEAIINN MPABOBYID M JUTEPATYPHYIO SKCIEPTU3Y, a TAKXKe
IPOLENYPY COTJACOBAHUS, IMOMJICKUT IMPUHATUIO U YTBEPKICHUIO PYKOBOAMTEIEM
YupexJIeHU B COOTBETCTBUU C Y CTABOM Y UPEKICHUS.
5.1.JIokanbHble aKTbl YUpexACHUS MOTYT HPHUHUMAThCS PYKOBOJAUTEIEM, OOIIMM
coOpaHueM KOJUIEKTHBA PAa0OTHHUKOB, MEJArOTMYECKUM COBETOM JIMOO MHBIM OPraHOM
CaMOYTIPABJICHUsI ~ YUpPEXKACHUS, HAJEICHHbIM MOJHOMOYMSIMU 1O HNPHUHITHIO
JIOKAJbHBIX aKTOB B COOTBETCTBUM C YCTaBOM YUpPEKIEHUS — IO MpeaMeraM HX
BEJICHUS U KOMIIETEHLIUH.
5.21lpu mNOpUHATUM JIOKANbHBIX aKTOB, 3aTPardBalOlIMX IIpaBa OO0yYarOIIUXCH,
YUHUTBIBAETCSI MHEHHME POJUTENEH (3aKOHHBIX MPEACTABUTENEH) HECOBEPILIEHHOJIETHUX
o0ydJaronmxcs.
5.3.He mnomiexar MNPUMEHEHHIO JIOKAJIbHBIE aKThl, YXYALIAIONIME IOJOKEHUE
paOOTHUKOB MO CpPaBHEHHMIO C TPYIOBBIM 3aKOHOJATEIBbCTBOM, KOJUJIEKTUBHBIM



JIOTOBOPOM, COTJAIICHUSIMH, & TaKK€ JIOKAJIbHBIE AaKThl, MPUHSITHIE C HapYLICHUEM
NopsiJiKa y4eTa MHEHUS IIPEICTaBUTEIILHOIO OpraHa pabOTHUKOB.
5.4. llpowenmmii  nOpoueaypy TPUHATHS  JIOKaJIbHBIA  aKT, YTBEPXKIAeTCs
pykoBoauteneM YupexnaeHus. I[lpouenypa yrBepkiaeHus odopmisercs JuOo
MOJIMKCHIO, JINOO MPUKA30M PYKOBOIUTENS Y UpEKICHUS.
5.5.JIokanbHbIN aKT BCTYIAET B CHJIy C MOMEHTA, YKa3aHHOrO B HEM, 00, B Clydyae
OTCYTCTBUS TaKOTO yKa3aHWs, [0 UCTEYEHUU 7 KaJCHAAPHBIX JTHEW C AaThl MPUHATHS
JAHHOTO JIOKAJIbHOTO aKTa.
JlaToif TIpUHSATHS JIOKAIBHOTO aKTa, TPEOYIOMEro  YTBEPKICHUS PYKOBOIUTEIEM
YupexaeHus, ABISIETCS JJaTa TAKOTO YTBEPKICHMUS.
5.6. Tlocne yTBep>KAE€HUSI JOKAJbHOIO aKTa MPOBOAMUTCS MpOIEAypa O3HAKOMJICHUS C
HUM YYacCTHHUKOB OOpa30BaTENIbHbIX OTHOIICHHH, Ha KOTOPBIX PaCHPOCTPAHSIIOTCS
MOJIOKEHHS]  JIaHHOTO JIOKAJIbHOTO akTa. O3HAKOMJIEHHWE  C JIOKAIbHBIM aKTOM
odopMIIsieTcs B BUAEC POCITUCH O3HAKOMJISIEMBIX JIUI C YKAa3aHUEM JIaThl 03HAKOMJICHUS
amb0 Ha caMOM JIOKAJIbHOM akTe, JU0O0 Ha OTIEILHOM JIUCT€ O3HAKOMIICHUS,
MpUJIaraeMbIM K HEMY, TH0O B OTJEIHHOM KypHaJe.

6. OdopmJiieHne JIOKAJIBHOI0 AKTA
OdopmiieHHe JOKAJIBHOTO aKTa BBIMOJHSAETCS B COOTBETCTBHUM  C TPEOOBAHUSIMU
«l"ocynapcTBEHHON  CHUCTEMBI  JIOKYMEHTAI[MOHHOTO  OOECHedYeHusl  yNpaBJCHUS.
OcHoBHBIE moONOXKeHusa. OOmme TpeboBaHMS K JOKYMEHTaM U CIyX0am
JOKYMEHTAIMOHHOTO 00€CTEUeHUs», a TAKKE HOpMaMU «Y HU(PUITUPOBAHHON CHUCTEMBI
JOKyMEHTaIuu» YHUQUIMPOBaHHAS CHUCTEMa OPTaHU3alMOHHO-PACTIOPAIUTEIbHON
nokyMeHrtaruu. TpeboBanust k opopmienuto 1okyMeHToB. [[OCT P 6.30-2003» (yTB.
[locranoBnennem l'occranmapra Poccum ot 03.03.2003 N 65-ct «O npuHIATHM U
BBEJICHUH B JICHCTBUE TOCyAapcTBEeHHOro cranjapta Poccuiickoin ®@enepauun»). [lpu
3TOM:
6.1.CTpyKTypa JIOKQJIBHOTO aKTa JIOJDKHA OOCCIIeYMBATH JOTHUUECKOE Pa3BUTHE TEMBI
npaBoBOro peryiaupoBanus. Eciau Tpebyercs pa3zbsicHeHUE 1ieJield 1 MOTUBOB MPUHSATHUSA
JOKAJIBHOTO AaKTa, TO B TMPOEKTE JaeTcs BCTYNHUTEIbHAas YacTh — mpeamOya.
[TonoxeHuss HOpMaTUBHOTO XapakTepa B peaMOyITy He BKIIFOUAIOTCSI.
6.2.HopMartuBHbie npeAanucanusi 0hOpMIISIIOTCS B BUJI€ ITYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOckumu 1MdpaMud C TOYKOM U 3arojlOBKOB HE UMEIOT. I[IyHKTBI MOTyT
MOJIPA3NICNATECA HA TOJNYHKTHI, KOTOPHIE MOTYT HMMETh OYKBEHHYIO, IHU(POBYIO
HyMEpaIuio M Jp.
6.3.3HaunTEeIbHBIE IO 00BEMY JIOKAIbHBIE aKThl MOTYT JEJIMTHCS Ha IJ1aBbl, KOTOPbIE
HYMEPYIOTCS PUMCKUMHU ITU(DpaMHu U UMEIOT 3ar0JIOBKHU.
6.4.Ecnu B JIOKQJIBbHOM aKTe MPUBOASATCA TaOMMIbI, TpaduKu, KapThl, CXEMbI, TO OHH,
KaK TpaBUJIO, JIOJDKHBI O(OPMIISTHCS B BHUAEC NPUIOKEHUNH, a COOTBETCTBYIOIIHE
MYHKTHI aKTa JOJIKHBI UMETh CCHUIKM Ha 3TH MPHUJIOKEHUS.
6.5.JIokanbHBIN aKT C MPUIIOKEHUSIMHU JI0JHKEH UMETh CKBO3HYIO HYMEpAIUIO CTPaHUIL.
6.6. JlokanpHBIM aKT W3Jaraercsi Ha TOCYJIapCTBEHHOM si3bike P®D u jgomxkeH
COOTBETCTBOBATh JIUTEPATYPHBIM HOPMaM.
6.7.CTpykTypa JIOKaJbHOTO aKTa JIOJDKHA OBITh  JIOTUYECKH OOOCHOBAHHOM,
OTBEYAIOIICH 1esIM U 3aJa4aM MPaBOBOTO PETYJIUPOBAHUS, a TAKXKE 0OeCrednBaroen
JIOTUYECKOE Pa3BUTHE U MPABUJIbHOE MOHUMAHUE JAHHOTO JIOKAJbHOIO AKTA.



6.8. B nokanbHBIX aKTax AAIOTCS OMpPENEICHHUS BBOJUMBIX IOPUINYECKUX, TEXHUUECKUX
U JPYruX CHEIUATIbHBIX TEPMHUHOB, €CIM OHHM HE SBIIAIOTCS OOIIEU3BECTHBIMU U
HEyNnoTpeOJIIeMbIMU B 3aKOHOJATeIbCTBE Poccuiickoit denepanun U peruoHaIbLHOM
3aKOHOJIaTEILCTBE.
6.9.He pomyckaercs nepenucbiBaHue ¢ 3aKOHOB. [Ipu HEOOXOIUMOCTH 3TO Jenaercs B
OTCBLJIOUHOM opme.

7. OcHOBHBIE TPeOOBAHMSA K JIOKAJbHBIM AKTAM
JlokanbHbIe aKThl YUpeKIEHUS TOJKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSM:
7.1. TlonoxeHue [OMKHO COJAEPKATh CIEAYIOMINE OOS3aTEIbHbIC PEKBU3UTHI:
o003HaUeHHE BHUAA JIOKAJHLHOTO aKTa; €ro HAUMEHOBaHWE, TPHUQBI: TMPHUHSATO,
YTBEPXKACHO, COTJACOBAHO; TEKCT, COOTBETCTBYIOIIUI €r0 HAMMEHOBAaHHUIO; OTMETKY O
HAJIMYUU TPUIIOKEHHUS U COTIIACOBAHUS.
7.2. TlpaBMia JODKHBI COJEpKaTh CIEAYIOIUME O0O0s3aTeNIbHbIE  PEKBU3UTHI:
0o003HaueHHWE BHJIa JIOKAJIBHOTO aKTa; €ro HaWMEHOBAaHWE, TpU(bl TMPUHATUA U
YTBEP)KJICHUS, TEKCT, COOTBETCTBYIOIIMNA €ro HAaMMEHOBAHHUIO, OTMETKY O HAJIMYUU
MPUIOKEHUS.
7.3.AHCTPYKUMHU JOJDKHBI  COJIEpKaTh CJEAYIOIIME O0s3aTelIbHbIe PEKBU3UTHIL:
o003HauUeHHWE BHJA JIOKAJHLHOTO aKTa, €ro HaWMMEHOBaHUE;, TpUPBl TPUHIATHS U
YTBEPKJICHUS, TEKCT, COOTBETCTBYIOIIMHA €r0 HAUMEHOBAHHWIO; OTMETKY O HAJIMYUU
MPUIIOKEHUS.
7.4.IlocTaHoOBJIeHHE JIOJDKHO COJIEpXKATh CIIEIYIONIUE OO0s3aTeIbHbIE PEKBU3UTHI:
o0o3HaUYeHNE BHUA JOKAJIBHOTO aKTa, €r0 HaWMEHOBaHHE, MECTO M JaTy MPUHATHS,
TEKCT, COOTBETCTBYIOIIMA €r0 HAaWMEHOBAHHIO; JOJKHOCTh, (HhaMUJIMIO, WHUIHAIBI U
MIOJIMTUCH JIUIIA, BEIHECIIIETO MMOCTAHOBJICHUE; OTTUCK TIEYaTH.
7.5. PemeHuss JOJDKHBI COAEpKaTh CIEIYIOUME O0S3aTeNbHbIE PEKBU3UTHI:
o003HaUYeHNE BHUAA JIOKAJHHOTO aKTa; MECTO M AAaTy MPHUHATHS, TEKCT, JOHKHOCTH,
(baMuuIo, MHUIKMAIBI U TIOANKCH JIUIA, TPUHSBIIETO PEIICHUE, OTTUCK MeYaTH.
7.6. Ilpuka3sl M pacnopsKeHMs 3aBEAYIOIIETO YUPEKICHUS JTOJDKHBI COJCPKATh
cienyromue o0s3aTeNbHbIe PEKBU3UTHI: 0003HAUECHHWE BUJA JIOKAJIHHOTO aKTa U €ro
HAMMEHOBAaHUE;, MECTO W JaTy TMPUHATUS, PETHCTPALMOHHBIN HOMED, TEKCT,
JOJDKHOCTb, (PaMUIIHIO, HHUITHAIBI U TIOJIIUCH PYKOBOJIUTENS Y UPEKICHUSI.
7.7. TIpOTOKOJIBI M AKTHI JOJDKHBI COACPKAThH CICIYIONINE 0053aTeNbHbIE PEKBUUTHI:
o003HaueHHWE BHJA JIOKATBHOTO aKTa; MECTO W JaTy MPUHATHS, HOMEp; CIHMCOK
NPUCYTCTBYIOIINX; TEKCT, COAEPXKAIIWNA TOBECTKY IHS, OMMCAaHWE XOJa, MOpsAIKa U
IPOIEAYPHl COBEPIIAEMBIX OMPEACICHHBIX (FOPUINYECKH 3HAYMMBIX) JIEHCTBUN 1100
OTCYTCTBHE OMpEACICHHBIX (DAKTOB; JODKHOCTh, (PAMIIINIO, MHUILMAAIBl U TIOIHUCH
aura (JIMI), COCTAaBUBIINX WJIM MPUHUMABIINX y4aCTHE B COCTABICHUH MPOTOKOJIA WU
aKTa.
7.8. MeTtoauyeckue peKOMEHIAUMHU JOJDKHBI COIEPXKaTh CIEAYIONNe 00s3aTelbHbIe
PEKBHU3UTHI: 0003HAUYCHHE BHUA JOKAIBHOTO aKTa, MECTO W JaTy MNPHUHSITHS, €ro
HAaUMEHOBAaHHUE,  TEKCT, COOTBETCTBYIOUIMI €ro HAMMEHOBAaHUIO M COJAEpKalluil
yKa3aHWe Ha BHUJ, HAUMEHOBAHUE W JIaTy MPHUHSATHUS MPABWI WU UHCTPYKIIUN, HOPMBI
KOTOPBIX PAa3BICHSAIOTCS, KOHKPETUZUPYIOTCS WA JETATU3UPYIOTCS METOIUYECKUMU
pEKOMEHJAIUSAMY;  JOJKHOCTh, (DaMuIvsg, WHULMAIB Jua (JIMIl), COCTABHBIIHMX
METOIMYECKHE PEKOMEHIaLIUU.



7.9. IlporpamMmmbl M TIUIAHBI JIOJDKHBI COJAEPXKAaTh CIEAYIOIHE 0O0s3aTeIbHBIC
PEKBU3UTHI: O00O3HAUEHHE BHJA JIOKAJTBHOTO aKTa; MECTO M JaTy MPUHSTHS,
HAaMMEHOBAHUE U TEKCT JIOKAIBHOTO aKTa, COOTBETCTBYIOLIUE €r0 HAMMEHOBAHUIO.

7.10. JloukHOCTHAsi MHCTPYKUMsSI pPaOOTHHKA JOJDKHA COJACPKATh CIICIYIOIINE
paszzensl: OOIIME TONOXKEHMs;  TpaBa,  MpeaoCTaBisieMble pPAOOTHUKY M  €ro
00S13aHHOCTH;  B3aMMOJICHCTBUS;  OTBETCTBEHHOCTh 32  HEKAYECTBEHHOE U
HECBOEBPEMEHHOE BBIMOJHEHUE (HEUCHOJHEHUE) O0SI3aHHOCTEH, MpeayCMOTPEHHBIX
JOJKHOCTHOW MHCTPYKIMEH; TpeOOoBaHUs K paOOTHHKY.

[Ipu  pa3paboTke  AOKHOCTHBIX  MHCTPYKIUH  paOOTHUKOB  PEKOMEHIYETCS
PYKOBOJICTBOBATHCS:

e EIWHBIM KBATM(PUKAIMOHHBIM CIPABOYHUKOM JTOJDKHOCTEH PYKOBOIUTEIICH,
CHEIUAINCTOB W Ciyxammux, pazaen «KpamudukannoHHbIe XapaKTEPUCTUKU
JOJDKHOCTE ~ paOOTHUKOB  OOpa3oBaHUs»,  YTBEPKAEHHOM  IPUKA30M
MuHucrepcTBa 3/IpaBOOXpaHEHUsT W COIMalbHOro pas3BuTusi Poccuiickoi
®enepanuu ot 26.08.2010 r. Ne 761u (3apeructpupoBan Munioct P® or
06.10.10 1. per.Ne 186338), c WuU3MEHEHHSIMHU, BHECEHHBIMU IPUKA3ZOM
MuHncTEpCTBa 3ApaBOOXPAHEHUS U coluanbHoro pazsutus PO or 31.05.2011 r.
Ne448n (3apeructpupoBan Muntoct PO 01.07. 2011 r. per.Ne 21240).

e KBamu(uKaMOHHBIM  COPABOYHHUKOM  mpodeccuit  paboumx,  KOTOPBIM
YCTaHaBJIMBAIOTCS MeECSUHble OKianapl, yTB. llocranoBimenuem ['ockomurera
CCCP mo tpyny u cormanbabiM BoripocaMm BIICIIC ot 20.02.1984 1. Ne58/3-102
(c u3MeHeHusIMH U onosHeHusIME OT 13.12.1989 1. Ne 497/25-10)

e KpanmuduxaumoHHbIM CIIPAaBOYHUKOM JOJKHOCTEN PYKOBOJUTEIEH,
CHELMATUCTOB U Apyrux ciayxkamux (yTB. IlocranoBnennem Muntpyna P® or
21.08.1998 1. Ne37 ( B pen. [lpukazoB Munzapascorpazsutus PO ot 14 mapra
2011 r. Ne194)

e TpynoBeiM koaekcom Poccutickoit @eneparuu

¢ IIpodeccuonanbHbIM CTaHJIapTOM NEeJarorunaecKoro paboTHUKa,
YTBEPKJICHHBIM IPUKa30M MUHHUCTEpCTBA TpyAa M COLMAIBHOM 3aILUTHI
Poccutiickoit @enepamun ot «18» okTsa6pst 2013 1. Ne 544u(BcTymaeT B cuiy
c 01.01.2015 r) Ilemaror (memaroruueckasi ACSTEIBHOCTb B JIOIIKOJIHHOM,
HAa4YaJIbHOM OOII[eM, OCHOBHOM o0OIeM, cpeaHeM o0IiieM oOpa30BaHUN)
(BociMITaTelNb, yUUTETH).
7.11.1Ipy MOATOTOBKE JIOKAJBHBIX AaKTOB, PETYJHPYIOIMIMX COLHUAIBHO-TPYAOBBIE
OTHOLUEHUSI (HaNpUMEpP, KOJJIEKTUBHBIA JIOTOBOP, MpaBHJia BHYTPEHHErO TPYJIOBOTO
pacrnopsijika u Jip.) cleayeT PyKOBOJCTBOBAThCS PEKOMEHIAUAMHU O HUX.
7.12.Cpenn JIOKaNbHBIX aKTOB YUPEKICHHUS BBICIIYIO IOPUIAYECKYH) CHIIYy HMEET
YcraB YupexnaeHus. 1loatoMy mnpuHUMaemble B YUYPEKIACHUU JIOKAJIbHBIE aKThl HE
JOJKHBI IPOTUBOPEYUTH €ro Y CTaBy.
8. llopsiiok BHeceHNsI U3MEHEHUS M IONIOJIHEHNH B JIOKAJIbHbIE aKThI
8.1. B nedictByromue B YUpEKICHUU JIOKAJTbHBIE AaKThl MOTYT OBITh BHECEHBI
WU3MEHEHUS U IONOJIHEHHUS.



8.2. Ilopsimok BHECEHHS] U3MEHEHUW U JOTOJHEHUN B JOKAJbHBIE aKThl YUpEKICHUS
ONpENETACTCS B CaMUX JIOKAJIbHBIX akTax. B oOCTalnbHBIX Clydasix H3MEHEHUS W
JIOTIOJTHEHUST OCYIIECTBIISIIOTCA B CIEAYIOIIEM MOPSJIKE:
8.2.1. BHeceHHWE U3MEHEHMW W JONOJHEHUM OCYHIECTBISAECTCS B  IOPSIKE,
YCTAHOBJIEHHOM B JIOKQJIBHOM HOPMAaTHMBHOM aKT€, HA OCHOBAHMU KOTOPOI'O BHOCSTCS
W3MEHECHUS;
8.2.2. W3MEHEHHUS W JOINOJHEHMUs B JIOKAIbHBIC aKThl: IOJOXKEHUS NPUHATHIE Oe€3
COIVIaCOBAHUSI C KOJUIETHAJIBHBIM OPraHOM yIPABICHUS, MPABUJIA, WHCTPYKIHH,
MPOrpaMMBbl, IUIAHBI, TIOCTAHOBJIEHUS, PEHIEHUS, TMPUKA3bl MW PACIOPIKEHUA
PYKOBOIUTENSL YUPEKICHUS, BHOCITCS IMyTeM U3anus npukaza pykosoaurens 10O o
BHECCHUU U3MEHEHUN WIIH JIOTIOJHEHUH B JIOKAJIbHBIM HOPMATUBHBIN aKT;
8.2.3. U3MEHEHHS W JOIOJHEHHS B MOJIOKECHUS, NPUHATHIE IOCIE COTVIACOBAHUS C
KOJUICTHUAJIbHBIMA OpPraHaMHu YNOpPaBJICHUS, BHOCATCA MyTEM  HW3JAHUS NIPUKa3a
pyKoBOAUTENA YUPEXKACHUS O BHECEHUM M3MEHECHUN WM JIONOJHEHUN B JIOKAJIbHBIN
aKT.
8.3.MI3MeHeHUs 1 JIONOJHEHUS B JIOKAJIbHBIM aKT BCTYIAIOT B CUIIY C J1aThl, YKa3aHHOU B
MpHKa3e 0 BHECCHUU U3MEHEHUM WJIU JIOTIOJHEHUH B JIOKAJIbHBINT HOPMATUBHBIA aKT, a B
clydae OTCYTCTBHUS yKa3aHUsA B HEM JaThl — MO MCTCUYCHHUIO 7 KaJICHAAPHBIX JHEH C
JaThl BCTYIUICHUS MTPHKa3a O BHECEHUM WU3MEHEHUM WJIM JOTIOJIHEHUM B JIOKAJIBHBIN aKT
B CUJY.

9. 3aki0UYHMTe/IbHbIE MOJI0KEHUSA
9.1.Hactostiuee IlonoxkeHue MOIEKUAT 0O0A3aTEIBHOMY COIVIACOBAHMIO C OPraHoOM
CaMOYTIPABJICHUS Y UPEKICHUS.
9.2. TlomokeHue BCTymaeT B CWJIy C  JaTbl €0 YTBEPKICHHS 3aBEAYIOLIAM
YupexneHusl.
9.3.1loso)keHNE yTpauyMBaET CHIIY B CIy4ae MPUHATHSI HOBOT'O MOJO0KEHHUS O JIOKAJIbHBIX
aKTax.
9.4.Bomipochkl, HE YyperyJIupOBaHHBIE HactosimuM  [lonokeHuem,  mojjiexar
YPETYIUPOBAHUIO B COOTBETCTBUHU C JEUCTBYIOIIMM 3aKOHOJATENHLCTBOM PD, YcraBom
VYupexieHuss U UHBIMU JIOKaJIbHBIMA HOPMATHBHBIMU aKTaMU Y UpPEKICHUS.
9.5.3a HeucnoJIHeHNWE WM HEHAJIekKAIee NCTIOTHEHHE TPEOOBAaHMI, YCTAHOBIIEHHBIX B
JOKJIBHBIX aKTaxX YUpeKJACHUS:

. COTPYAHUKH YUPEKICHUS HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C Y CTaBOM
VYupexnenus, TK POD;
. poauTeny (3aKOHHBIC MPEJICTABUTEIN) HECOBEPIICHHOJETHUX OO0YyYarOIIUXCs

VYupexaeHus, HECYT OTBETCTBEHHOCTh B TMOpsSAke W ¢dopmax, NPeayCMOTPEHHBIX
3aKOHOJATENbCTBOM P®, nokanbHbiMM HOpMaTtuBHbIMU akTtamu J[OO,  VYcraBom
YupexaeHusl.



